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1. s Microsoft Outlook 2016 Fuu1 MneIesuaavinudsllieiin1saarinisidauunay A
Pop Up JUseunIW AdA Next >
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Welcome to Outlook 2016

Outlook is your personal assistant, helping you manage your life with
powerful tools for email, calendar, contacts, and tasks.

Let's get started. In the next few steps, we'll add your email account.

2. 138N Yes uagAan Next > Livelingnisaaanldanu

Use Outlook to connect to email accounts, such as your organization's Microsoft Exchange Server or an Exchange
Online account as part of Microsoft Office 365. Outlook also works with POP, IMAP, and Exchange ActiveSync
accounts,

Do you want to set up Outlook to connect to an email account?

) No
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3. &8N E-mail Account wagyiin1snsen Your Name (%mm@m), E-mail Address (%a.umaqa
(3 f)@mahidol.ac.th) uaglasianiu (Password) WipnuBudusian1u (Retype Password)

Auto Account Setup
Outlook can automatically configure many email accounts.

@ E-mail Account

Your Name: -

Example: Ellen Adams
E-mail Address: |4 se@mahidol.acth
Example: ellen@contoso.com
Password: ;,;"}.;;'.'
Retype Password: |***sxsxss|

Type the password your Internet service provider has given you,

(©) Manual setup or additional server types

[ —
[ < Back I[ Next > ] Cancel ]
——

4. nUUAAN 1&DN Manual setup or additional server types wazadn Next >

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

Your Mame ;nann

le: Ellen Adams

E-mail Address: ‘narln.api@mahldol.at.th

Type the password your Internet service provider has glven you

@ Manual setup or additional server types

< Back Next > Cancel
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5. WTuntne19eanIn aen POP or IMAP 9nntuAan Next >
'AddAccount . - M

| Choose Service

(") Outiook.com or Exchange ActiveSync compatible service
= =23 i me Cuntloosls &6 access email, calendars, contacts, and tasks

@ POP or IMAP
Connect to a POP or IMAP email account

< Back [ Next > ] Cancel

6. ﬁﬂmiﬂiaﬂ‘ﬁagﬂu Group User Information, Server Information &g Logon Information

9NUUASN Require logon using... WaIAAN More Settings...

Add Account . .t (Cox

| POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Name: narem | We recommend that you test your account to ensure that
: —— the entries are correct.
Email Address: f v sp@mahidol.acth
Server Information
= . Test Account Settings ...
Account Type: POP3 E
: : = 3 V| Automatically test account settings when Next
Incoming mail server: mumail.mahidol.ac.th is clicked 2 g
Qutgoing mail server (SMTP): | mumail.mahidol.ac.th Deliver new messages to:
Vavy Logon Information @ New Outlook Data File
User Name: — (7) Existing Outlook Data File
L Password: anrarna Browse
[¥] Remember password

Require logon using Secure Password Authentication
(SPA}

[ < Back ][ Nextd[ Cancel ]
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7. dstunthinenann Wideniuy Outgoing Server WaIAEN My outgoing server (SMTP)... fd

A 1nTuldeniaIY Advanced

8. Tuinsnsandaan 995 Tu Incoming server (POP3) 9nturn1sAAN This server requires an
encrypted... uagyinnsnsendatay 587 Tu Outgoing server (SMTP) udldennsy Use the
following type of encrypted connection Ju TLS Ghuanunsafvuaaualy Webmail 16 910
Group Delivery a1namvisnenuin agiudemnulily Webmail uazazaudaninuain Webmail

ae 14 Ju) 3nnuuAdn OK

Internet E-mail Settings ﬂ
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Internet E-mail Settings &

General | Outgoing Server | Advanced |

] My outgoing server (SMTP} requires authentication

@ Use same settings as my incoming mail server

() Log on using

Remember password
Require Secure Password Authentication (SPA)

(7) Log on to incoming mail server before sending mail

[ OK J [ Cancel

I General | Qutgoing Server[ Advanced I

Server Port Numbers -

h server (POP3): 995 Use Defaults

J TRis server requir pted connection (SSL)

outgol gserver(SMTP] |

Use the following type of encrypted connectiof: | TLS (=]

Server Timeouts -

Short J Long 1 minute

Delivery
Leave a copy of messages on the server
[V|Remove from server after 14 j2) days

D Remove from server when deleted from ‘Deleted Items’

L OK J Cancel ]
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9. 53UV Test Account Settings 9¥UsINMTIAAININ 91NTUAGN Close
- -
Congratulations! All tests completed successfully. Click Close to

Tasks Status
\/ Log onto incoming mail server (POP3) Completed

\/ Send test e-mail message Completed

10. @an Finish Wusdwasadun1569mn Microsoft Outlook 2016

g e R, ==

You're all set!

We have all the information we need to set up your account.
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