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Cisco Webex Training - Setting

Cisco Webex Training is a long-distance communication programme that mainly
focuses on long-distance training. Which has features that are able to divide the user’s group,
creating a quiz, creating Hands-On Labs experiments. There are registration function, host
function, presenter function, sending training files in advance function, and also screen recording

function as well.
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Cisco Webex Training - Setting

1. Go to Mahidol.webex.com
Enter name.sur@mahidol.ac.th, and click “Next”

X+

idbrokermwebexcom/idt

Wq 7

Enter your email address
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Cisco Webex Training - Setting

2. Enter name.sur@mahidol.ac.th, and enter the password, then click “Sign in”

® Sign n- Maidol Universiy &cc: X | - 8 x

C @ igpmanidolacth/adfs/is/ * @o @ :
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3. Window shall occur.

Click the button

Q Mesting x4 - 8 x
¢« 5
. . £ 9 E @ 707 eservice - i Al « @ re s Sot O rroa © %
0~
a English | Classic View  weera... v/
) Meetings
G Recent Personal Rooms

(@ Recordings muit meeting

% @ o

Meetings | hasted

{ Downloads

} Preferences

ol Insights 3 More ways to join

) Feedback

Upcoming Meetings

Participants in meetings | hosted




4, There is the window
Click on

Join an Unlisted Training Session

To join an unlisted training session, type the session number that your host gave 1o you, then click Join Now.

[Eommng | el

Join Now

- Setup
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5. There is the window “Schedule Training Session” to show training details.

@ Cisco Webex M

~Ssetup

% v

Schedule Training Session Set options using template: W
Session and Access Information
Topic:
Set session password:  mEZzMRqN443
This session will have over 500 attendees
¥ Automatcalty delete session aher it ends
Send a copy of the attendee invitation 1o me

Start Session

Audio Conference Settings
Select conference type [Use VolP only "

To use olP. participants must have a working microphone and speaks
Aute attencees Upon entry

n their computers.

Date and Time
sanngme: [p (28 v 2020°% T
8 v|30+| ®am Gpm & "

Time zone: | Bangkok (Bangkok Time, GMT+07:00) v

Occurence: @ Single-session class
Recurting single-session class (atiendees register for ne session)
Mutiple-sess ( register for entire sequence)
Schedule iregular sessions (each session may be edited separately later)

Estimated duration:  [1hour ¥ .
In-session Hands-On Lab

§ Hands-on Lab sessions allow INSULCIOrS 10 prépare 1650ns o exercises thal Students can Complete on remole ComPULers on Which raining Somware s Installed, SIIdENTS Can Use Inese remate CompULers urng a training Session for hands-on leaming and
ce

B vou can
® 7o reserve computers for on-gemand use by allendees outsioe of a i

eserve Hands-on Lab compulers for Use within 3 SES$icn on this page. The compulers you réserve will be avariable to you during the entire

ession, go (o the Hands- page insteac.

ated duralion of your $ession,

Hands.on lab reservation: @ Do not use hands-on Iab and do not reserve any computers
Reserve computers from tab [MUIT + || Lab Info
Number of computers: 4

Check Availabilty.

Reservation tafus:  yau have not reserved any computers
for this training session.




Topic: Enter topic’s name

Set session password: There is a password to attend the training.

This session will have over 500 attendees: Choose, if there are attendees over 500.

Automatically delete session after it ends: Choose to automatically delete session after

training

Send a copy of the attendee invitation to me: Choose to send an invitation’s copy to email of

host’s training

Session and Access Information

Topic: |IT Training

Set session password:  yXVThr8ESk3
This session will have over 500 attendees
# Automatically delete session after it ends

¥ Send a copy of the attendee invitation to me




Select conference type: Choose
Mute attendees upon entry: Choose to turn off attendees’ microphones, while attending the

training

Audio Conference Settings

v

Select conference type: | Use VoIP only

To use VoIP, participants must have a working microphone and speaker on their computers
¥ MMute attendees upon entry




Starting time: Choose training date and time

Time zone: Choose training time zone

- Single-session class: if there is only one class.

- Recurring single-session class (attendees register for one session): For the class which set

of many times, but in the same content. Attendees are able to attend once in any class they
would.

- Multiple-session course (attendee register for entire sequence): For the class which set of

many times with subsequently content. Attendees must attend every time.

- Schedule irregular sessions (each session may be edited separately later):

To set of many classes in advance.

Estimated duration: Training duration

Date and Time

Starting time. [apj| v |30 v 2020 v
107][00 "] ®am ©pm Plan session lime 2
Time zone: | Bangkok (Bangkok Time, GMT+07.00)
Occurrence: @ Single-session class
Recurring single-session class (attendees register for one session)
Multiple-Session course (attendee register for entire sequence)
Scheaule Imequiar $£350ns (2ach session may be edited separately later)

Estimated duration: | 1hour v

8.1 Single-session class: if there is only one class.

Date and Time

Starting time: [ Y1307 2020 ¥ j
10v|j00r ®am Opm Plal
Time zone: Bangkok (Bangkok Time, GMT+07.00)
Occurrence: @ Single-session class
Recurring single-session class (attendees register for one session)
Multiple-Session course (attendee register for entire sequence)
Schedule irregular sessions (each session may be edited separately later)

Estimated duration: | 1hour v
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8.2 Recurring single-session class (attendees register for one session): For class which set of

many times, but in the same content. Attendees are able to attend once in any class they

would.

to set training frequency

to set ending date

- To set ending date

- To set ending training, depending on the number of classes

Occurrence: O Single-session class
® Recurring single-session class (attendees register for one session)
O Multiple-session course (allendee register for entire sequence)

Recurrence: O Daily ® Weekly O Monthly
TTsunaay (mp v | B3 Tuesday ] [ wednesday
[ Thursday [ Friday [ saturday
Ending: O Ending June |13 v|[2000 « :I
® After 5 session:

8.3 Multiple-session course (attendee register for entire sequence): For class which set of

many times with subsequently content. Attendees must attend every time.

to set training frequency

to set ending date

- To set ending date

- To set ending training, depending on the number of classes

Occurrence: O Single-session class
O Recurring single-session class (atiendees register for one session)
@® Multiple-session course (attendee register for entire sequence)
© schedule irregular sessions (each session may be edited separatefylate

Recurrence: O Daily ® Weekly O Monthiv
[ sunday LI Monday [ Tuesday Wednesda

] Thursday [ Friday [ saturday
Ending: () Ending [ w138 1(2000 « :l
@ After 10 ses5i0ns

11



8.4 Schedule irregular sessions (each session may be edited separately later):

To set of many classes in advance.

- To set date and time of training

- To add session, click at

Occurrence O single-session class
O Recurring single-session class (attendees register for one session)
O Multiple-session course (atlendee register for entire sequence)
% Schedule iregular sessions (each session may be edited separately later)

. Session 1
3|

Plan session time zones

June

Note: Irregularly recurring sessions are standalone sessions that are not related to ather s 5.4 a result,changing the details of 2 session will only affect that session.

- shall occur, then set date and time of training.

Occurrence: ) Single-session class
O Recurming single-session class (attendees register for one session)
O Multiple-session course (attendee register for entire sequence)
® Schedule irregular sessions (each session may be edited separately later)
Session 1 Delete

Plan session time Zones

Add another session

MNote: Irregularly recurring sessions are standalone sessions that are not related to other sessions.As a result,changing the details of a session will only affect that session.
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9. “In-session Hands-On Lab”
If training’s host close this function. This function shall occur, while creating training

schedule.

“Hands-on lab reservation”

Choose Do not use hands-on lab and do not reserve any computers:

if do not want to use “Hands-On Lab”.

In-session Hands-On Lab

& Hands-on Lab sessions allow instructors to prepare lessons or exercises that students can complete on remote Computers on which training seftware is installed. Students can use these remote computers during a training session for hands-on ieaming and

practice.
B vou can reserve Hands-on Lab computers for use within a session on this page. The computers you reserve will be available to you during the entire estimated duration of your session.
" 7o reserve computers for on-demand use by attendees outside of a live session, 9o to the Hands-on Lab page instead.

Hands-on lab reservation:  ® DO Nt USE Nanas-on Iab and do Ot FESEIVe any computers
Reserve computers from lab | MUIT ¥ || Lab Info.
Number of computers: 4

Check Availability

Reservalion Stalus:  vou have not reserved any computers
for this training session.

13



10.

Choose Reserve computers from lab when you would like to use this function, the lab’s name

shall occur.
Click on the button

it shall show all attending computers.

Number of computers: choose the number of computers, which you would like to use.

Click on the button

it will show the computers, being book on the date and time that the meeting was created.

The details will show in

Hands-on lab reservation:

Reservation status:

Do not use hands-on lab and do not reserve any computers
® Reserve computers from lab | MUIT v || Lab Info...
Number of computers: 1

Check Availability...

There is 1 computer in lab MUIT
currently available for your
reservation. To reserve, select
Schedule or Start Session at the
bottom of this page. y

J Lab Info - Google Chrome

Lab Info: MUIT

Total Computers: 1

Lab Description: Test Hands-On Lab

[ Computers Available - Google Chrome

- O ES & mahidol.webex.com/tc

@ mahidol.webex.com/tc3300/trainingcenter/handsonla... Computers Available

Date
Thursday, April 30, 2020

the main Schedule Training Session page

Close

1 computer from lab MUIT is available for reservation from 10:00 am to 11:00 am, Bangkok
Time (Bangkok, GMT+07:00) on all of the dates you want to schedule your training session

To reserve the computers, close this window and click Schedule or Start Session on

=

14



11.

Choose Require attendee registration Customize form: Attendees must register before

training
Choose Automatically approve all registration requests: To accept all attendance’s request

automatically

Registration

& You can require atendees 10 register for a training session before they can join it. When their registration requests are approved, altendees will receive a unique registration 1D in their email. Altendees must use this 1D to join the session
® ‘You must enable registration if you want to charge attendees a fee

Attencee Registration: ¥ Require attendee regis!
# Automatically appr n requests

approve registration requests, you must manually approve each

ore they can Join the session)

(i you select not alici
attendee’s registration request

Set registration password: Enter the password for registration

Confirm registration password: To confirm the password for registration

Set registration password: e

Confirm registration password: s

15



Registration close date: None: No closing date for registration

days hours minutes before session starts: Choose to close date and time for registration,

before registering day

Maximum registrations allowed: Enter the number of registrants to limit the number of

training attendees

Allow waitlist sign up: Allow registration for reserve register

Automatically register first attendee in waitlist: Automatically register the first register in

waitlist (reserve register)

Manually register from waitlist: To manually register from waitlist

Attendee can cancel registration: Not allowed: Not allow attendees to cancel registration

days/hours/minutes before session starts: Allow attendees to cancel registration before,

training day

Attendee Registration: ¥ Require attendee registration Customize form ﬂ
# Automatically approve all registration requests
(If you select not to automatically approve registration requests, you must manually approve each
attendee's registration request before they can join the session)

Set registration password: - (Optional)
Confirm registration password:  wes
Registration close date:  ® None
0 v|days|0 v |hours 00 v |minutes before session starts
Maximum registrations allowed: 50 (Required)
@ Allow waitlist signup
® Automatically register first attendee in waitlist
Manually register from waitlist
Attendee can cancel registration: Not allowed
® |1 v|days|0 v|hours|00 v |minutes before session starts

16



12.

None: No registration closing date

days/hours/minutes before session starts: Choose date and time to close registration before,

training day

Registration close date: * MNone
0 »|days|0 v hours|00 v |minutes before session starts

Maximum registrations allowed: Enter the number to limit the attendees

Allow waitlist signup: Allow to register for reserve attendees

Automatically register first attendee in waitlist: Automatically register the first register in

waitlist (reserve register)

Manually register from waitlist: Manually register from waitlist

Maximum registrations allowed: 50 (Required)
< Allow waitlist signup
® Automatically register first attendee in waitlist
IManually register from waitlist

17



13.

Not allowed: Not allow attendees to cancel register
days hours minutes before session starts: Attendees are able to cancel register before,

training day on the date, being set

Attendee can cancel registration: Mot allowed
® |1 w|days| 0 v hours| 00 v | minutes before session starts

18
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14. “Attendees”

Invited attendees, click button “Invited attendees’

The window “Invited attendees” shall occur.

There are two methods.

1. “New Attendees”

Cisco Webex training

enter names, and emails of attendees, and click button “Add attendees”, then the attendee

name list shall occur at “Attendees to invite”.

Click “Invite”

The attendees’ names will occur in “Invited attendees”

(Q Selectad Contacts - Google Chome. = o x
@ mahidolwebex.com/tc3300/r tes/sche tation/frame/inviteattendees.doa & mahido
Invite Attendees Invite Attendees
Provide new aliendee information here or select contacts from your address book Frovide new altendee information Nere of Select Contacts Tom your adaress book
Attendees to Invite Select Contacts. Attendees to Invite Select Contacts.
Name Email address Phone number  Language Time Zone. Locale Name Email address Phone number Language Time Zone Locale
No contacts selectea i 1 laboyjaz020@gmailcom 1 English Bangkok Time  U.S.
©OK | Cance! Select All || Clear All | Delete || Cancel
New Attendee New Attendee
L—r
+ Full name: [uiuum| « Full name:
-+ Email address: taboyja2020@gmail com Emall address:
Phone number: 1 o Phone number: 1
Time Zone: | Bangkak (Bangkok Time, GMT+07.00) Time Zone: | Bangkok (Bangkok Tima, GMT+07.00)
Language | English Language: | English
Locale: [US Locale: [US
Add ney ddress book AGd new altlendee in my ad0ress book
Invite as alernate host
.
P

19



15.

Invited attendees, click on

There are two methods to use.

2. Click on the button

, The window

shall occur.

Click on the attendees’ names, which would like to attend the training.

Click on

Choose the attendees’ names again, then click

, there is the window

The attendees’ names shall show in

[ Selected Contacts - Google Chrome:
@ mahidol.webex.com/tc3300/trainingcente heduler/invitation/frame F t
Invite Attendees

Provide new attendee information here or select contacts from your address book

Attendees to Invite _
Name Email address Phone number Language Time Ze

No contacts selected

OK || Cancel
New Attendee
* Required field
» Full name:
= Email address
Number (win
Phone number:
Time Zone: | Bangkok (Bangkok Time, GMT+07.00) v
Language: | English ol
Locale: |US w;
Add new aftendee in my address book
Invite as alternate host
Add Attendee

() Select Contacts from Webex Address Book - Google Chrome - o x

nter/scheduler/invitation/frame,

@ mahidol.webex.com,

Select Contacts
Select one or more groups or contacts that you want to invite to your session

View: |Persenal Contacts M

Search for: Search

Email address
taboyja2013@gmail.com 1- English
weeraphol. san@mahidol edu 1- English

Add as Alternate Host - Select All || Clear All || Cancel

Phone number Language Time Zone Locale
Bangkok Time U.S.
Bangkok Time  U.S.

Q selected Contacts - Google Chrome = ]
el

@ mahidol.webex.com/tc:

Invite Attendees
Provide new attendee information here or select contacts from your address book.

Attendees to Invite Select Contacts
Name Email address
ihsmausul taboyja2020@gmail.com 1- English

taboyja2013@gmail.com 1- English Bangkok Time U.S.
hol weeraphol.san@mahidol.edu 1- English Bangkok Time  U.S.

Select All || Clear All || Delete || Cancel

Phone number Language Time Zone Locale
Bangkok Time U.S.

Invited attendees: glasINausul

boy
weeraphol

20




16.

Choose Exclude password from emails sent to attendees:

to not send the password to attendees via email.
Choose Attendees must have an account on this service to attend session

Attendees must have Webex Training account to attend the training.

Attendees

Invited attendees DRIRE T |
oy
weeraphol

4

Invite Attendees.
Security | Exclude password from emails sent to attendees
¥l Attendees must have an account on this service to attend session

21
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17. “Presenters”

“Invited Presenters”

Click on the button “Invited Presenters”.

The window “Invited Presenters” shall occur.

There are two methods.

Cisco Webex training

1. New Presenter: Enter presenter’s name and email, and click “Add Presenter”.

The presenter’s name shall show at “Presenter to Invite”

Choose the presenter’s name, then click “Invite”

The presenter’s name shall show in “Invited attendees”

(Q Selected Contacts - Google Chrome

- o

@ mahidolwebex.com/tc3300/trainingcenter/scheduler/invitation/frame/inviteattendees.do?actionFlag =listinv.

Invite Presenters
Provide new presenter information here or select contacts from your address book-

Presenters to Invite

Name Email address Phone number Language

No contacts selected

New Presenter

= Full name: finauat

- Email address: taboyja2020@gmail.com

County Numoer (utn sty ceck)
Phone number: 1
Time Zone: |Bangkok (Bangkok Time, GMT+07-00)
Language: |English v
Locale: |US. v
Add presenter as attendee in my address book
Invite as alternate host

Select Contacts

Time Zone Locale

OK || cancel

* Required field

Add Presenter

X
&

Q Selected Contacts - Google Chrome

& mahidolwebex.com/tc3300/trainingcenter/scheduler/invitation/frame/inviteattendees.do

Invite Presenters
Provide new presenter information here or select contacts from your address book

Presenters to Invite

Name Email address Phone number Language

taboyja2020@gmail.com  1- English

nviie || Select All

Hnauat

New Presenter

+ Full name:
- Email address:

Number (with aresfoiy coge)

Phone number: 1
Time Zone: [Bangkok (Bangkok Time, GNT+07-00)
Language: |English v
Locale: [US v
Add presenter as attendee in my address book
Invite as alternate host

Select Contacts.
Time Zone  Locale
Bangkok Time  U.S.
Clear All | Delete | Cancel

* Requived field.

Add Presenter

8 X
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18.

Click on the button

The window

There are two methods
2. Click on the button

The window shall show.
Click on presenter’s name, and click on
The window
Click on presenter’s name, and click

There is the presenter’s name in

shall show.

shall occur.

section.

Q) selected Contacts - Google Chrome - o

@ mahidol.webex.com/t scheduler/invitation/frame/inviteattend

Invite Presenters
Provide new presenter information here or select contacts from your address book.

Presenters to Invite
Name Email address
No contacts selected

Phone number Language Time Zone Locale

OK || Cancel
New Presenter

* Roquired fiold
* Full name: inauat

- Email address: taboyja2020@gmail.com

Number (with areaisity cade)

Phone number: 1

Time Zone: |Bangkok (Bangkok Time, GMT+07-00) 2
Language: | English v
Locale: [US 3

Add presenter as attendee in my address book
Invite as alternate host

Add Presenter

&

Q Select Contacts from Webex Address Book - Google Chrome - o x

@ mahidol.webex.com/tc er/scheduler/invitation/frame/

Select Contacts

Select one or more greups or contacts that you want to invite to your session

View: |Personal Contacts v
Search for: Search
Index: SHIJKLMNOPQRSTIUYWXY an
Name Email address Phone number Language Time Zone Locale
b taboyja2013@gmai.com  1- English Bangkok Time  U.S

weeraphol san@mahidol.edu 1- English Bangkok Time ~ U.S.

Add as Alternate Host | Add Presenter | Select All | Clear All || Cancel

Q selected Contacts - Google Chrome - o X

&

& mahidol.webex.com/ic:

[scheduler/invitation/frame/inviteattende:

Invite Presenters
Provide new presenter information here or select contacts from your address book.

Presenters to Invite Select Contacts

Name Email address Phone number Language Time Zone Locale
@ weeraphol san@mahidel edu 1- English Bangkok Time U.S
v taboyja2013@gmail.com 1- English Bangkok Time U.S.
taboyja2020@gmail.com 1- English Bangkok Time  U.S.

Select All || Clear All || Delete || Cancel

Invited presenters:  poy

riEual
weeraphaol
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19.

Window Available features shall show the features, and equipment in training

Destination address (URL) after session: can use the training URL, after training (only

mahidol.ac.th account)

The message box shall occur to enter the welcoming message.

Choose Display this message when attendees join the session: to show the message, before

training day.

Available features: | chat,poll, video, View video
thumbnails ,Number of
attendees,Send video,Attendee
List,File Transfer,Presentation,App ™
Sharing,Desktop Sharing,Web i

Edit Options...

Destination address (URL) after session:
muit.mahidel.ac.th
Greeting message:  Customize greeting message when attendee joins

(D Creste an Attendee Greeting - Google Chrome = m] s
8@ mahidol.webex.com/tc3300/trainingcenter/widget/greeting.do?AT=Edit&ConflD=160003430107..
/O ¥ Display this message when attendees join the session.
IMessage

Welcome to my session.

You can chat, share presentations, documents, or applications right in
your browser!

Regards,
weeraphol muif

g
(4000 characters max) OK || Cancsl

24



20.

Click on Enable Pre-Session Assignment: To enable dividing group for attendees, during

training

Choose Automatically assign attendees during the session: To unable automatically joining

the session.

Choose Set the number of breakout sessions: To control the number of breakout sessions

Choose Set the number of attendees in each breakout session: To control the number of

members in each session.

Choose Manually assign registered attendees to breakout sessions: To allow to manually

register to attend the breakout session.

Breakout Session Assignments Settings
& In-session assignments (automatic or manual attendee assignments during the session) are always available.
Participants on some mobile devices cannot join breakout sessions.
Qptions: ¥ Enable Pre-Session Assignment (specify automatic or manual attendee assignments before starting the session)
® Automatically assign attendees during the session
© Setthe number of breakout sessions: 4
Set the number of attendees in each breakout session: 20
nanually assign registered attendees 10 breakout sessions (requires attendee registration o be enabled)

25
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21. “Email Options”

Click on “Edit Email Options”, there is the window to show the email information.

(D Email Options - Google Chrome = O x

& mahidol.webex.com/tc3300/trainingcenter/scheduler/emailoption.do?siteur... B

Edit Email Options

Select the types of email messages that you want to send when certain
events occur. You can also click the title of the email to modify the content.

Invitations

#| Invitation fo Join a Training_Session

#| Invitation fo a Training_Session in Progress

¥ Invitation to Register for a Training Session

Updates
Training_Session Rescheduled

Updated Information to Join a Training_Session

Updated Information to Register for a Training_Session

Training_Session Cancelled

Registrations
¥ Registration Motification o Host

¥ Attendee Registration Pending

26



22.

Agenda: Training agenda
Description: To enter training detail
Graphics: Click on the button
There is the window

Choose files, then click on

The image will be shown.

Lﬁg nadaunisitoiu webex training I (D httpsi//mahidol webex.com/tc3300/trainingcenter/widget/uploadPicture...  — m}

rfwidget/u

@ mahidol.webex.com/tc33

ytrainingce

Uplead Your Picture

You can add a single graphics file to the session information. Click Browse to
select the GIF or JPEG graphics file that you want to upload. Note: The graphics

Graphics: Import Picture . || Remove Picture must be approximately 480 x 300 pixels and less than 100K in size.

File Name:| danlvd 001 jpg

Cancel

Agenda: * Plain text HTML

Jun 30 Liwau 2563
wRafuan 10,00 u.

Description: * Plain text HTML

zn . o
anadaunisirain webex traln;ng

27
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23. “Course Material”

Click on “Add Course Material”.

The window “Add Course Material” shall occur.

Course Material

%G Course material specified can be downloaded by participants before the session starts. To add course material, you can either upload new files or select ones you have uploaded previously.

(No file specified yet.)

Add Course Material

(Q Add Course Material - Google Chrome - (@ X
@ mahidol.webex.com/cmp3300/webcomponents/widget/fileselection/selectfile.do?siteurl=mahid... &g
Add Course Material
Upload a file

File name nﬁan‘h-ln'_ ildidanlvdla Upload

Select files and then click Add. All uploaded files will be unavailable after the session ends
Select Name Size Delete

Cancel

28



24,

Choose
Choose files, then click

The files will occur, then click .

“ window shall show files’ names.
O Open X (Q Add Course Material - Geogle Chrome - [m] X
T F-ThisiC. v-pal bl i | b @ mahidol.webex.comy/c mahid.. &
Organze~  Newfolder - m )

; Add Course Material

2563 A Name Date modie Type Size 4

adobe connect ¢ File folde Upload a file

Wabex Trsinig whonn 2562 Fil fokde e - -

e File name: | w@antvld | nassezammai... abs uufia.pdf
= This PC P S ———

i ‘_w‘_ﬂ,‘ Select files and then click Add. All uploaded files will be unavailable after the sessicn ends.

3 30 Objects 5] android-bos-vid 45848122.png : File 40K select Name size Delete
I Desktop New Text Document.txt 2019 2:58 P Text m B =

A = QuickShare User Manual_TH 221,18 pdf 20/2019902AM  Adobe T B
W Comeloads = uausnan MUIT_21102019_3.pdf .
B Music - ; Tipll
&=] Pictures = mwstenaiilo - dams Labs vulls pdf e Actoba B
B Videos =
e Local Disk (C:) b
— DATA(D) = .

File name: Tifennn ~

Add Course Material - Goegle Chrome = a >

@ mahidol.webex.com/cmp3300/webcompc

Add Course Material

Upload a file:

File name: wdantid | Lilddanivala

Select files and then click Add. All uploaded files will be unavailable after the session ends.

Select Name Size Delete
) nsdsrguneiala - 4anns Labs wuiia pdf 1.7 MB

Cancel

Course Material

% Course material specified can be downloaded by participants before the session starts. To add course material, you can either upload new files or select ones you have uploaded previously

File name Size
Astlszamieiaia - danns Labs vufia pdf 1.7 MB
Add Course Material
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25.

If in the training, the host training has already created exercise.

Click on

there is the window
Click on

The window

Click on

The test’s name shall occur.

Tests

" You can add a test o this session for delivery before, during, or after this session. To add a test that you have already created and saved in the Test Library, click Add Test. To create a test, or to import from your polling questionnaire, schedule this session first
On the confirmation page that appears, select Add a Test. You can also go to the Session Information page later to add or edit a test after you have scheduled this session

Notectyet)
I Add Test, |

O Select from Test Library - Google Chrome

@ mahidolwebex.com/tc

Select from Test Library

Private Tests

Title
® Copy of Test

Shared Tests

Title
Mo shared test

Description

Description

Author
weeraphol muit

Author

To create a test based on an existing test in the Test Library, please select a test from following list:

Last modified
Tuesday, April 28, 2020 10:49
am

Last modified

Cancel

(Q Test Delivery Options - Goegle Chrome

& mahidal.webex.com/t

Test Delivery Options

No limit

Test Title: Copy of Test(5)

Time limit: ® No time limit

rActiol

ng/m.

Delivery method: @ Start this test within a live session

Aftendees must finish the test within 30
Email attendees: ¥ scoring and grading report

Attempt limit: ' Allow atiendees to take the test 1

Deliver this test on the website (pre-session and post-session test)

minutes

Sts

Title
Copy of Test(5)

Add Test

Delivery

In-session

Status
Not started

4 You can add a test o this session for delivery before, during, or after this session. To add a test that you have already created and saved in the Test Library, click Add Test. To create a test, or to import from your polling questionnaire, schedule this session first
On the confirmation page that appears. select Add a Test. You can also go to the Session Information page later to add or edit a test after you have scheduled this session.
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26. When you have already finished setting.
Click on the Button

Tests

G You can add a test to this session for delivery before, during, or after this session. To add a test that you have already created and saved in the Test Library, click Add Test. To create a test, or to import from your polling questionnaire, schedule this session first
On the confirmation page that appears, select Add a Test. You can also go to the Session Information page later 1o add or edit a test after you have scheduled this session.

Title

Delivery Status.
Copy of Test(5)

In-session Not started
Add Test,

Save As Template Schedule || Start Session | | Cancel

31



Cisco Webex training

Cisco Webex Training - Setting

27. "“Session Schedule” shall show the details in training.

Click on “OK” to finish creating training online.

Session Scheduled

Thank you. You have successfully scheduled your session.

To start your session
Shortly before your session's starting time, click the Startlink for your session on the My Webex page.

1. Go 1o My Webex,
[

2. Click the Start link next to your session
To add a test

Add a3 testto this training session Now. You can also go 1o the Session Ink Je 10 30d a test later on

Session Information

Topic: it training

Host: weeraphol muit

Date Thursday, Apiil 30, 2020

Time 10:00 am, Bangkok Time (Bangkok, GMT+07.00)
Location, hitps: #imahidol webex com/mahidol

In-session Hands-on Lab
You have successfully reserved 1 computer from lab MUIT from 10:00 am to 11:00 am, on the following dates:

Thursday, April 30, 2020

To start using hands-on lab ouring the training session, select Start Hands-on Lab from the Lab menu.
oK Add to My Calendar | | Edit
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Cisco Webex training

Cisco Webex Training - Basic Usage

1.When host training has already set of online training schedule, the send invitation email
attendees. Attendees will receive email for register.

subsequently, attendees click at register’s link.

Invitation to training session: breakout rooms1

messenger@webex com
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Cisco Webex training

Cisco Webex Training - Basic Usage

2. Register for ...... (Training topic)

Session Information will show training’s details e.g. date, time, and training host.
“Registration Information”, enter the details of attendees, as following

- First name

- Last name

- Email address

Click “Register”

alvaln For nidol Universit
cisco < or (@ Manidoluniversiy
Register for Breakout 2
English : Bangkok Time
Please provide the following information to register for this training session. You will receive an email confirmation of your registration
Session Information
Topic: Breakout 2
Session status: Not Started
Session dates: Tuesday, May 5, 2020
Starting time: 10:00 am, Bangkok Time (Bangkok, GMT+07:00)
Duration: 1 hour
Presenters: weeraphol muit
Description:
Host's name: weeraphol muit
Host's email: weeraphol. san@mahidol.ac.th
Registration Information
First name:
Last name:
Email address:
Register
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Cisco Webex training

Cisco Webex Training - Basic Usage

3.There is the message “Registration Confirmed ......... (training name)”

Programme shall send the email to all attendees, who have already registered.

i Fo Mahidol Universit
cisco \Webex 0 ers

Registration Confirmed Breakout 2

Thank you for registering. You will receive this information in an email message confirming your registration
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Cisco Webex training

Cisco Webex Training - Basic Usage

4. When attendees already registered for training online.

Programme shall show attendees’ names at Cisco Webex page of host training.

alraln .wysum-m.f
cisco Webex

Home  WebexMeetings ~WebexEvents ~ Webex Support =~ WebexTraining My Webex et Vi wesrap t ste

Registered Attendees: Breakout 2

All session times in: Sangkok Time
+ Host a Session Export Details. Pre-assign attendees to Breakout Sessions
Session on Tuesday, May 5, 2020 10:00 am
nLal
v Pending (0) Approved (7) Rejected (0) An@)
Traring R
Maximum registrations allowed: 10  Total registrations: 7
- setup i = - = g =
me « st Name mai Registration It i Status
e muit taboyja2013@gmail.com 519623 Approved
it weeraphol.san@mahidol. edu 234747 Approved
uit 1aboy}a2020-1@hotmail com 872203 Approved
- Support
lestd muit taboyja2020@gmail.com 242212 5/5/20 10:06 am Approved
e st m. itraining. muit@gmail com 125254 20 10:10 am Approved
tests it taboyja2020-2@hotmail com 692994 5/5/20 10:26 am Approved
it taboyja@notmail com 805321 5/5/20 10:33 am Approved

Go Back
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Cisco Webex training

Cisco Webex Training - Basic Usage

5. Training online at mahidol.webex.com

Click “start” to begin the training online

ul
cisco W

A Home Enter meeting information to join a meeting English | Classic View  weera...

[C) Meetings

(@) Recordings muit meeting [ Recent Personal Rooms

- \\/ hitps:f/mahidal. webex.com/meet/weeraphol.sa

{3 Preferences ™ e CJ‘ "ﬁ "’ @
ways to join

ol Insights S v to

5 & Insights

2 t

&) L Start a Meeting Schedule

Meetings | hosted
4 Downloads o

(%) Feedback

Upcoming Meetings

10:00 AM - 11:00 AM  Breakout 2
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Cisco Webex training

Cisco Webex Training - Basic Usage

6. There is the window Speaker/Microphone Audio Test in Cisco Training programme.
Click on “OK”

o
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Cisco Webex Training - Basic Usage

7. There is a volume’s window. You are able to speak to the microphone, linking to the

computer to test.
There is sound scale, then click x to close.

Q Volume X
1= .
4 |
1 T . .
[~ Mute (T
1 1 1 1 +
M J_ &
[~ Mute |

0
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Cisco Webex training

Cisco Webex Training - Basic Usage

8. “At Participants”

There is a name of host training with video symbol and microphone.
Click on video symbol.

The video shall operate.

- 0o X ) Cisco 'Webex Tisniag
B B S G b Pulihnd S Bakat b
: = = L
Participants Chat QzA Topic: Breakout 2
~ Participants X
~ Panelist: 1 k
~  Panelist: 1 ind
. TN e
Q@ = weeraphol muit (Host, me) (“I‘)] [\g
~  Attendee: 0 )
welly Dusklon oV I% - CRr
L st ° EaF
x
Sent o A s
[ — =
o 5 .5 5256 | g ok o € e ¥ ook I ot @
I EE———
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Cisco Webex training

Cisco Webex Training - Basic Usage

9. Before starting online training, you should start recording before.
There are two methods.

- click on Recorder at the menu bar

- click on Session > Start Recording

Following this, you might prepare stuffs and waiting for attendees attend the training.

Q@ Cisco Webex Training
File Edit Share View Audic Parg:ipantﬂr&akcut Help

Information
Quick Start Session Info Audio & Video Statistics...
weeraphol muit's training session Recorder Settings 3
Topic: test Greeting Message..

Session Options...

Restrict Access

= m

Partidpants Chat
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Cisco Webex training

Cisco Webex Training - Basic Usage

10. Attendees receive the email for attending the training,

click on the link in the email to attend the training.

€« O 0 & & 0 ¢ Bob . = 0

You are registered for the training session: breakout rooms1 &

messenger@webex.com . -
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Cisco Webex Training - Basic Usage

11. There is detail of “Session Information”.

When the button “Join Now” at “Join Session Now” change to be blue button. It means the

training already opened.

Click “join now” to attend the training

Cisco Webex training

]
cisco W

Home | WebexMeetings Webex Events ~ Webex Support ~ Webex Training My Webex

Attend a Session . .
Session Information: Breakout 2

You are currently registered for the session

» Host a Session

v SetUp
Webex Training Session status: Started (Registration)
Session date: Tuesday, May 5, 2020
» Support Stanipg time: 10:00 am, Bangkok Time (Bangkok, GMT+07:00)
Duration: 1 hour
Presenters: weeraphol muit
Description:
Agenda:
Session number: 918 493 983
Password: Please obiain your session password from your host.
Audio conference: Use VoIP only
Host's name: weeraphol muit
Host's email: weeraphol.san@mahidol.ac.th
Course material: Fit - pdf(1.48 M8)

For . Mahidol University

Modem View

Sign In

Join Session Now

To join this training session, provide the following
information

Registration ID: 234747
Session password: e

—= Join by browser NEW!

I you are the host, start your session.

*Please see your registration confirmation for the
registration ID and session password. If you lost your
registration 1D, click here to have it sent to you again
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Cisco Webex training

Cisco Webex Training - Basic Usage

12. If attendees have never installed the Cisco Webex programme to their computer before,
there is the window to suggest attendees to install the programme.
Click “Add Webex to Chrome” to install.

Step 1 of 2: Add Webex to Chrome

Follow this one-time process to join all Webex meetings quickly.

o Cisco Webex Extension

Select Add Webex to Chrome. Select Add to Chrome in the Chrome store.

Add Webex to Chrome

Add Webex to Chrol

o Add "Cisco Webex Extension"?

It can: 2
Read and change all your data on the websites you visit

Communicate with cooperating native applications

Add extension

Starting Webex...

“

Still having trouble? Run a temporary application to join this meeting immediatsly.

44



Cisco Webex training

Cisco Webex Training - Basic Usage

13. There is the Cisco Webex Training programme with video of host training, and window
“Join This Integrated Voice Conference”
Click “Yes”

Q Cisco Webex Training - B %
file Edit Share Vi Audio  Participant St Breakout t Hel
- ET
Q8A
w Participants X
Topic: Breakout 2

weeraphol muit

918 493 983

o weeraphol muk (Host)

~  Panelist: 1

Your Presenter has started an integrated voice conference.
Do you want to participate?
®  weeraphol muit (Host)

e ] e

v Attendee: 1

test2 muit (me)

-
<
>
)
@

i A

X

> Chat

Connected ® @

S o) Session No. 918 493 983 | An Integrated Voice Conference is now in progress.
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Cisco Webex Training - Basic Usage

14. Window “Speaker/Microphone Audio Test” shall occur.
click on “OK”

Cisco Webex training

Q

File Edit Share View Audio Parficipant Session Breskout Help

Session Info

Q Speaker/Microphone Audio Test
Topic: Breakout 2

~ Participants X

Speaker

s weeraphol muit Select a speaker to test:
Training session numbe 918 493 983 ‘Speakers (2- High Definition Audio Dew"‘

Check if the volume is turned up:

Microphone

Select a microphone to test:

Make sure your device is connected correctiy,
Speak into your microphone and adjust the volume until
the green bar maves into the gaod range.

Good

/| Automatically adjust volume

@ weeraphol muit (Host) ]

“hex Session No. 918 493 983 | An Integrated Voice Conference is now in progress.

> Chat X

Partidpants Chat QA

wieeraphol muit (Host)

~ Panelist: 1

~  Attendee: 1

test2 muit (me)

Connected ® @

Q Speaker/Microphone Audio Test X

Speaker

Select a speaker to test:

Headphones (2- High Definition Audiol Test

Check if the volume is turned up:

Microphone
Select a microphone to test:
)) [Microphone (Webcam 500) [~]
=S

Speak into your microphone and adjust the volume until
the green bar moves into the good range.

Automatically adjust volume
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Cisco Webex training

Cisco Webex Training - Basic Usage

15. Volume’s window shall occur. When you say something to the microphone, the sound’s
scale will work.

click “x” to close it.

Co Volume - Cisco Webex Training

jession Breskout Help

o  ® D

Participants Chat Qaa

™ Mute (I v Participants "X
8 2

I~ Mute i 11111 R

wieeraphol muit (Host)

~
~  Panelist: 1
@ E* weeraphol muit (Host) 7]
~ Attendees: 7
N 7N
B test7 muit (me) (m)(2)
NP AN,
E
= @ Wevve noticed that you have a x
¥ webcam, Select here to send video to
g other participants.
[ S ©
0 v Xk F ev Anhd
> Chat X

‘hex Session No. 918 493 983 | An Integrated Voice Conference is now in progress. ¥ Spesk now [IID | Connected ® @
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Cisco Webex Training - Basic Usage

Cisco Webex training

16. Participants > Attendees, there are attendees’ name with symbols of video and

microphone.

If you click on video’s symbol, the attendees’ video will show.

= & x Q Cisco Webex Training
fle Edt Share View Audio Pamicipant Sesson freskout Help
= . oz
A= -
Particpants Chat QaA
v Participants » X
Topic Breakout 2
weeraphol muit
918 493 983

Q@ E=* weeraphol muit (Host)

wesraphal muk (Host)

Panelist: 1
Q =" weeraphol mut (Host) -

~ Attendees: 7

B test7 muit (me)

B testt mut

B restz mut

° TN

| &
<

> Chat X
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Cisco Webex training

Cisco Webex Training - Basic Usage

17. Host’s training computer,

Start the training online, when attendees attend the training, or there is on appointment time.

Q Cisco Webex Training - 8

le Edit Shere Yiew Audic Peticipsnt Session Breskout Help

Topic: Breakout 2

Conference Invite & Remind Q B weeraphol muit (Host, me) oe

Attendees: 7

B testt mut
& test2 muit
& test2 muit
v & test3 muit
B testé muit

% tost7 mut - 9-

@3¢ Sesson Ho. 916 493 963 | An Incegrated Voice Conference s now n progress
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Cisco Webex training

Cisco Webex Training - Basic Usage

18. Click on “extension button” on the top right of attendee’s video to extend the video’s

screen size.

~  Panelist: 1

Q@ = weeraphol muit (Host, me) o 9
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Cisco Webex training

Cisco Webex Training - Basic Usage

19. If you click at the button extend video’s screen again.

The video’s screen of attendee shall extend to full screen mode.
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Cisco Webex training

Cisco Webex Training - Basic Usage

20. The sharing methods are follows

1. Screen sharing

Share your desktop.
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Cisco Webex training

Cisco Webex Training - Basic Usage

21. The sharing methods are follows

2. Video’s file sharing

QD Share File

Lockin: | | | coursewaremedaroom = @ E

*

Quick access
] Share My Desktop m
~ ShareFile (Including Video)... Deskiop

Share Application: Imagelipg vmixmps

‘ |:| Share My Desktop v

vmikveg vmixveg bak
m
=] Microsoft Edge Libraries
& Settings h
O Webex Teams This PC
5 Microsoft Store @ »
[ Microsoft PowerPoint Network :
€ Google Chrome(2) vz mpd vmodves
Other Application... File name: fomi.mp4 -] Open
Files of type: |4 Fies () |

dunaunisriieu

Ciscn Webex Training
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Cisco Webex training

Cisco Webex Training - Basic Usage

22. The sharing methods are follows

3. Programme sharing is able to use Annotation equipment to draw and write the message.

‘ B shaerle | v

[ Share My Desktop

ms1Fau
isco Webex Training
N

Annotation Tools x
> T/s-0/7 B0

Allow to Annatate Stop annotating | Restore
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Cisco Webex training

Cisco Webex Training - Basic Usage

23. The sharing methods are follows
4. White board sharing

g
Q - o
file Edit [ENN View Audio Participant Session Brea e e —
-~ Ts0/ ms
My Desktop Cirl+ Alt+D
QUEES File (Including Video)., Ctrl+Alt-0
Application »
opi Web Browser
EER
M, »
My Session Window
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Cisco Webex training

Cisco Webex Training - Basic Usage

24. The sharing methods are follows

5. Web browser sharing

ﬁ 1
Web Browser

EEED FED 0 e S
-
B Online Learning Tools
- | — - » indouiioativauunisi§ounaznasritiuoaulad
C S LR I RO B
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Cisco Webex training

Cisco Webex Training - Basic Usage

25. The sharing methods are follows

6. Multimedia sharing (use Youtube’ s URL to test sharing)

Q Share Multimedia X
- T
To share multimedia, enter the URL for the web page that contains the
multimedia content, not the direct URL for downloading the multimedia
file. The content will automatically appear in the Multimedia Viewer panel
for all attendees.
Multimedia...
URL: https:/fwww.youtube, com/watch?w=PPZ5qnZK1Wo|

Example: hitp:/fwww.webex.com/demo.html

Mote: The Multimedia Viewer panel does not support Linux, Solaris and

maobile operating systems.

Cisco Webex Training - x

Fanelist: 1
Joice Conference nvite & Remin Q 2% weerspiol muit (Host, ma} og
S smendees: 7
2 sttt

B testz mut

URL: https://www.youtube.com/watchv=PPZ5qnZK1wW0|
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Cisco Webex Training - Basic Usage

26. The sharing methods are follows

7. My Session Window sharing

Cisco Webex training
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Cisco Webex training

Cisco Webex Training - Basic Usage

27. “Chat equipment” is able to send the message to the whole group, or to specific person.

Vv Chat X

voaE g - . L‘J
mwy_vﬂ?mu?waulauvylw

LH|
[

Send to: Al Participants

0 speak now [IIIIID | Connected ® @i
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Cisco Webex Training - Basic Usage

28. “Polling equipment” is able to create the polls, and send the questions to attendees to

answer.

Q Ciseo Webex Training

v Polling x
Poll1 Foll2
||b = b4

Single Answer

Record individual responses

! Speak now ([0 | Connected ® @
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Cisco Webex training

Cisco Webex Training - Basic Usage

29. “Polling equipment” is able to create polls, or questions, before sending to all attendees.

Pall1 Poll2 Poll3 v Polling b4
wwa /@ o | o
Poll Questions b = B 7/ b
1 lum=nusmaau laufimaldwFasdandala - Poll Ques
VO ad 4 -

i 1.w3asdaundainsllunsuis

b. las

= V share application

2 inzunsllaTalaldddh smnusnanlaunn 1ldn Fa
siala 2 winafiadl Hawnwds

auzdwilmauiinad v chat
VO bundhilaTdla

cuzdminzTiuns i

T “ e

* Multiple choice Single Answer

m Mark as Correct

Recard individual responses

Clear All m Open Poll

Short answer

! Speak now [N | Connected ® @

Multiple choice

* Short answer

Mark as Correct
Record individual responses
Clear All m Open Poll

! Speak now ([N | Connected ® @&
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Cisco Webex Training - Basic Usage

30. “End Training Session”
After finishing training online
Click on message “End Training Session”

Window “End Training Session” shall occur.

@ End Training Session X

{Do you want to end this training session for ail
participants?

Save session files

= =]

OR, do you want to leave this training session without ending it

Cisco Webex training
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Cisco Webex training

Cisco Webex Training - Basic Usage

31. If you would like to keep training history, such as conversation. You have to click on the
message “Save Sesstion files”. The information details, and location to save window will
occur.

click on “End Session”

Q End Training Session & @4 » Libraries » Documents » 20200506-test(160483053143069348)
., . - - Organize v Sharewith v Bum  Newfolder
{Do you want to end this training session for all H
i participants? /¢ Favorites Documents library
k . 20200506-test(160483053143069348)
| Save session files
3 Neme Type E
~ Chat o
[ chat Text Document t 1K8
Ta: | C:\Jsers\admin\Documents\ 20200 506-te: Browse... q 5 check GIF image 1K
= . 5 checka GFimage 1K8
) ] poiniitatp ATP File 2k8
m ) Pictures o
B Videos 178
28
OR, do you want to leave this training session without ending it 8 Computer ol
o [ poli2latp 1K8
&L, System Reserved (C:
) ] PolE3latp 1K8
] Polsislatp 1K8
G Network
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1. When you would like to divide the attendees in training online into small groups.

You can use the function to make it.

) Cisco Webex Training - & x

Q T weeraphol muit (Host, me o 9

Attendees: 7
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Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

2. There are two methods for breakout Sessions.
1. Automatically

2. Manually

(Q Breakout Session Assignment

Create breakout sessions and assign attendees:

* Automatically ! Manually

To create breakout sessions automatically, provide the following information:

s Setthe number of breakout sessions:

Set the number of attendees in each breakout session: | 20

Q

Create breakout sessions and assign attendees:

Automatically * Manually

To create breakout sessions manually, manage your assignment below:

Not Assigned: Assigned:

EER—.
~ Panelists -
@ weeraphol muit (Host

~  Attendees

testl muit

test2 muit

test2 muit

test3 muit

test4 muit

testd muit

test? muit

< > » Options fon

Allow attendees to create breakout sessions
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Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

3.When you will use “Breakout Session Assignment”

Automatically setting is default

To setting Breakout Session

- the number of breakout Session: 4 (you can edit the number of session)

- the number of attendees in breakout Session: 20 (to set the number of attendees)

To test

Choose Set the number of breakout Session: 4 (to test for 7 groups) click on “OK”

* When you click on “OK”, programme shall divide group immediately, and when you use

Breakout Session again.

Programme shall use the last setting.

) Breakout Session Assignment

Create breakout sessions and assign attendees:

* Aytomatically ! Manually

» Setthe number of breakout sessinns:

5et the number of attendees in each breakout session:

To create breakout sessions automatically, provide the following information:

20

= Tee]
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Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

4. To start, click on Breakout > Open Breakout Session Panel

Open Breakout Session Panel

Share Breakout Session Content...

o Cisca Webex Training -

Dper ettt Sevin P = T

Topic: Breakout 2

,,,,,,,
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Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

5. Breakout Assignment Box shall occur with message “Automatic Assignment”.

4, breakout sessions, and click button “start” to start

B Cisco Webex Training

Topic: Breakout 2

EBreakout Assignment
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Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

6. When you use “Open Breakout Session Panel” function, programme shall use

Automatically method, and divide group automatically.

“ Participants

Q

~  Attendees: 7

# X

testi muit

~  Panelist: 1

=1* weeraphol muit (Host, me)

(= X7

El test1 muit

= test2 muit
E test2 muit
= test3 muit
E testd muit
= tests muit

E* test7 muit

¥ A4

Chat
~ Recorder X
@ Recording... 01:22:51 [] [ ]
> Q&A x
~ Breakout Session x

Breakout Assignment

Automatic Assignment: 4 breakout sessions

~ Breakout session 1: 2 Ended

Q test2 muit
test3 muit 1

~ Breakout session 2: 2 Ended

Q test2 muit
test? muit
~ Breakout session 3: 2 Ended
Q test1 muit
test4 muit
~ Breakout session 4: 1 Ended

QD testt muit

- g x
= (] ® .

Chat Recorder
~ Recorder x
® Recording... 01:22:51 [] [ ]
> Q&A X
v Breakout Session X

Breakout Assignment

Automatic Assignment: 4 breakout sessions

~ Breakout session 1: 2 Ended
Q test2 muit
test3 muit

~ Breakout session 2: 2 Ended

D test2 muit

test? muit 2

~ Breakout session 3: 2 Ended

Q test1 muit
testd muit
~ Breakout session 4: 1 Ended

QD testt muit

Automatic Assignment: 4 breakout sessions

Q testz muit

Q test2 muit

- 8 x
o
Chat Recorder
v Recorder X
@® Recording... 01:22:51 n [ ]
> Q&A

X
v Breakout Session x

Breakout Assignment

~ Breakout session 1: 2 Ended

test3 muit

~ Breakout session 2: 2 Ended

test7 muit

~ Breakout session 3: 2 Ended

Q testl muit 3

test4 muit

~ Breakout session 4: 1 Ended

Q) tests muit

- 8 x
()
. ® o
Chat Recorder
~ Recorder x
® Recording... 01:22:51 1 [ ]
> QaA x
“ Breakout Session x

Breakout Assignment m
Automatic Assignment: 4 breakout sessions

~ Breakout session 1: 2 Ended
Q) test2 muit
test3 muit
~ Breakout session 2 2 Ended
QO test2 muit
test? muit
~ Breakout session 3: 2 Ended

QD test1 muit

test4 muit

~ Breakout session 4: 1 Ended

QD tests muit 4
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Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

7. Click on “Start” button to start “Open Breakout Session”

2= .
Participants Chat
v Recorder
@® Recording... 01:22:51
> Q&A

v Breakout Session

Breakout Assignment

Automatic Assignment: 4 breakout sessions

~ Breakout session 1: 2
Q test2 muit
test3 muit
~ Breakout session 2: 2
Q test2 muit
test? muit
~ Breakout session 3: 2
Q testi muit
test4 muit
~ Breakout session 4: 1

Q tests muit

S
[ \’/I

Recorder

=]

X

Ended

Ended

Ended

Ended

- 8 x
= (o
A= ] ® .
Participants Chat Recorder

v Recorder X
® Recording... 01:24:26 n [ |
> Q&A X
x

~ Breakout Session

End All
Automatic Assignment: 4 breakout sessions

~  Breakout session 1: 2 Started
testl muit
Q) test2 muit

~  Breakout session 2: 2 Started

o test3 muit
test4 muit
~ Breakout session 3: 2 Started
Q) test2 muit
testsd muit
Started

~ Breakout session 4: 1

Q test7 muit
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8. For attendee who nominate to be presenter. Computer screen of attendee shall has
message “you are currently connected to the Breakout Session “Breakout Session... ”

with button “End Breakout Session”, and button “Ask for Help”.

v Breakout Session x

You are currently connected to the breakout session
‘Braakout session 1°,

g wesoueseson [l Askrorkeb |

EBpsed tme: 0:45
~ Participants X

testt muit

Q testzmuit

onnected @ @

o Breakout Session: Breakout session 1 - O x
File Edit Share View Audio Participant Help
(1] =
a8 l- - v
Quick Start Session Info Breakout Session Participants Chat
v Breakout Session X

Breakout Session: Breakout session 1

You are currently connected to the breakout session
"Breakout session 1.

End Breakout Session Ask For Help

Elapsed time: 0:45

v Participants x

‘ =] ‘ ™
- Q oice Conference test1 muit

. Fors test2 muit
Voice Conference Your voice conference wil be switched from the main session to Q
this breakout session.

Do you want to continue?

B LIRS S0LLIK

v Chat X

‘ g Sharg

Type chat messages here.., ‘ m

Send to: | All Breakout Particpants

2% End Breakout Session

[/2hex ® Recording... | Session No. 918493 963 | An Integrated Voice Conference & now in progress. ¥ Speaknow [IIID | Comnected ® @
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9. Voice Conference window, click on “Yes”

b Vioice Conference

Your voice conference will be switched from the main session to
this breakout session,

Do you want to continue?
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10. For attendee who nominate to be a presenter is able to use computer screen sharing,

white board sharing, and programme sharing.

Qo Breakout Session: Breakout session 3 - g x

File Edit Share View Audio Participant Help

(1] = -
. o *- ~

Quick Start Session Info Breakout Session Participants Chat
~ Breakout Session x

Breakout Session: Breakout session 3

You are currently connected to the breakout session
"Breakout session 3"

End Breakout Session Ask For Help

Elapsed time: 9:33

| ; ! v Participants X

- Q @ test2 muit

Voice Conference New Whiteboard B testomuit
(Connected)
Share My .
g Share My Desktop | v T
9
v Chat X

Type chat messages here...

|
% End Breakout Session Send to: | All Breakout Partidpants

ci

] ® Recording... | Session No. 918 493 983 | An Integrated Voice Conference is now in progress ¥ speak now Connected ® @&
eX 2
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11. At the computer of attendee who attend in breakout session shall have message

“you are currently connected to the Breakout Session “Breakout Session.. ”

There are “End Breakout Session” button, “Ask for Help” button, name of session member,

and name of presenter.

Following this, click on “Yes” on Voice Conference Window.

o

File Edit Share View Audio Participant Help

Session Info

Breakout Session: Breakout session 2

H 1= |

Ereakout Session Partidpants Chat

~ Breakout Session

v

X

You are currently connected to the breakout session

"Breakout session 2".

Leave Breakout Session Ask For Help

Elapsed time: 3:32

Introduction to Breakout Session  Participants X
A breakout session is a private session in which you can share . i
X test3 muit
documents. whiteboards. applications. or desktops with a smaller group of ] Voice Conference o
participants. testa muit
Your voice conference will be switched from the main session to
If you are the current presenter in the breakout session. you can choose a this breakout session.
sharing option on the Share menu Do you want o continue?
[ ] FAEILE
~ Chat x
Type chat messages here. . | m
Send to: | All Breakout Participants
a2 ® Recording... | Session No. 918 493 983 | An Integrated Voice Conference is now in progress. B Speak now Connected ® f@
X 2
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12. During the breakout session, presenter is able to use present’s equipment for example

when you click at “New Whiteboard”. White board shall happen for presenter to use.

Q

File Edit Share View Audio Paicipant Help

Quick Start Session Info

- T-,-0O0/ W2 o

Breakout Session: Breakout session 2

H Full Screen | |122% @ Q| view

X ® Recording... | Session No. 918 493 983

=

Vv Breakout Session X

You are currently connected to the breakout session
“Breakout session 2",

End Breakout Session Ask For Help

Elapsed time: 8:42

“ Participants X

Q B testamuit

B test4muit

3 v X "

v Chat X

}  Speak now (IIIID | Connected @ @&
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13. During the breakout session, the host training is able to join breakout session.

Click on Breakout > Join Breakout Session > Breakout Session, which you would like to join.

Close Breakout Session Panel
Start Breakout Sessions
End Breakout Sessions

Ask All to Return

Breakout Session Assignment..,

Join Breakout Session

Eroadcast Message...

Share Breakout Session Content...

Breakout session 1:

Breakout session 2
Breakout session 3:

Breakout session 4:
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14. During the breakout session, the host training is able to communicate with presenter or

attendees in each breakout sessions.

End Breakout Sessions

Ask All to Return

Join Breakout Session 4

Share Breakout Session Content...

@ Broadcast Message

To: Presenters only n

Message:

i

@ Broadcast Message

To: Al Attendees n

Message:
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15. During the breakout session, the host training is able to give the right to last presenter.

Click on Breakout > Share Breakout Session Content > Last Presenter

(@ Share Breakout Session Content %
Close Breakout Session Panel To request the last presenter for a breakout session to share content in the

main fraining session, select the session in the list, and then dick OK., The last
presenter then receives instructions for sharing content from the breakout
session.

Start Breakout Sessions

Breakout sessions that have occurred.

| Last Presenter Breakout Session
Boy Breakout session 1
[Tes Breakout session 2

EE =n

Share Breakout Session Content ®

A request has been sent to Test to share breakout session content.

3 Yes
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16. To end meeting breakout session, click on “End All” to end function “Open Breakout

Session”, and in breakout session room, “Breakout Session Manager” window shall occur.

- a x
1= (] ® .
Participants Chat Recorder
v Recorder X
® Recording... 01:24:26 n [ ]
> Q&A X
v Breakout Session X
| Endan
Automatic Assignment: 4 breakout sessions
~ Breakout session 1: 2 Started
testl muit
Q test2 muit
~ Breakout session 2: 2 Started
o test3 muit
test4 muit
~ Breakout session 3: 2 Started
Q test2 muit
testd muit
~ Breakout session 4 1 Started
Q test7 muit
lo
Fie it Sh dio Paicipant  Help
= A= .
 breskourseson. x
Breakout Session: BreakoutG1 You are currently connected to the breakout sesson
BreakoutGl

Leave Breakout Sesson sk For Help

Elapsed tme: 1:05

Introduction to Breakout Session

X
o A Breakout Session Manager i
This breskout sesion wil erc sutamatcaly 1 30 seconds.
n the breakout sessian, you can
o '] -
~ Chat x
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17. To use Breakout Session Assignment

Q

Create breakout sessions and assign attendees:

Automatically * Manually

To create breakout sessions manually, manage your assignment below:

Not Assigned: Assigned:
[} Add Session
~ Panelists .
@ weeraphol muit (Hosi

~ Attendees

testl muit

test2 muit

test2 muit

test3 muit

test4 muit

testd muit

test? muit

< > » Options for:

Allow attendees to create breakout sessions
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18. When you use Breakout Session Assignment (Manually), to set the setting

Click on Breakout Session Assignment > Manually.

There is Breakout Session Assignment window to show all attendees’ names.

Q

Create breakout sessions and assign attendees:

]

-eakout Session Assignm

11}

Automatically = Manually

To create breakout sessions manually, manage your assignment below:

Mot Assigned: Assigned:

EER—.
~ Panelists
Q@ weeraphol muit (Hosi

v Attendees

test1 muit

test2 muit

test2 muit

test3 muit

test4 muit

testd muit

test? muit

£ > % Options for:

Allow attendees to create breakout sessions

e =]
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19. “Assigned”

click on “Add Session to create breakout session”, which you are able to control the number

of the groups and, to set the names.

- Q Breakout Session Assignment x
Assigned:
Create breakout sessions and assign attendees:

Add Session

Automatically * Manually

To create breakout sessions manually, manage your assignment below:
Add Sesslﬂn Not Assigned: Assigned:

~ Panelists
Q@ weeraphol muit (Hos

w  Attendees

testl muit

test2 muit

test2 muit

test3 muit

test4 muit

testd muit

test? muit

< > » Options for: Breakout session 4

Allow attendees to create breakout sessions

KN =N

Q Breakout Session Assignment x

Create breakout sessions and assign attendees:

Automatically * Manually

To create breakout sessions manually, manage your assignment below:

Mot Assigned: Assigned:
~ Panelists » BreakoutG1
Q@ weeraphol muit (Hos ~ BreakoutG2
~  Attendees
testl muit
test2 muit
test2 muit
testd muit
test4 muit
testd muit
test? muit
£ > s Options for:

Allow attendees to create breakout sessions

Kl =R
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20. Name list box on the left side. Choose name of attendees, then click at name of breakout
session, then click on >> button. The name, which you chose shall occur in assigned box.

The first name in the list shall has the right to be presenter.

0 Breakout Session Assignment x

Create breakout sessions and assign attendees:

Automatically = Manually

To create breakout sessions manually, manage your assignment below:

Not Assigned: Assigned:

Searc Q
~ Panelists > BreakoutG1
O weeraphol muit (Hos > BreakoutG2

d

et

testd muit
test? muit

> Options for: BreakoutG1

Allow attendees to create breakout sessions

\ 4

Q Breakout Session Assignment x

Em =R

Create breakout sessions and assign attendees:

Automatically * Manually

To areate breakout sessions manually, manage your assignment below:

Not Assigned: Assigned:
o
~ Panelsts - BreakoutGl
@ weeraphol muit (Host @ test1muit (Presenter)

~ Attendees O test2 muit

test4 muit O test2 muit

tests muit O test3 muit

test7 muit v BreakoutG2

< > > Options for: BreakoutG1

Allow attendees to create breakout sessions

=N
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21. Name list box on the left side. Choose name of attendees, then click at name of breakout
session, then click on >> button. The name, which you chose shall occur in assigned box.
The first name in the list shall has the right to be presenter.

o

Breakout Session Assignment

X
Create breakout sessions and assign attendees:
Automatically = Manually
To create breakout sessions manually, manage your assignment below:
Not Assigned: Assigned:
~ Panelists ~ BreakoutGl
@ weeraphol muit (Hos Q testl muit (Presenter)

~ Attendees D test2 muit

test4 muit O test2 muit

testd muit O test3 muit

test? muit =« BreakoutG2

< > » Options for: BreakoutG2

Allow attendees to create breakout sessions

Kl N

o

Create breakout sessions and assign attendees:

Breakout Session Assignment

Automatically * Manually

To create breakout sessions manually, manage your assignment below:

Not Assigned: Assigned:

~ BreakoutG1
@ testlmuit (Presenter)
D test?2 muit
< test2 muit

~ Attendees

o test3 muit
= BreakoutG2

Q test4muit {Presenter)
D tests muit
< test? muit

< >

» Options for: BreakoutG2

Allow attendees to create breakout sessions

N =N
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22. If host training would like to attend a breakout seesion. You have to choose host training

on Panelists, and click on a breakout session which you would like to attend, then click “OK”.

Q Breakout Session Assignment X Assigned:
Create breakout sessions and assign attendees: Add Session Delete Session
Automatically * Manually
~ BreakoutG1l
To create breakout sessions manually, manage your assignment below: @ testl muit {PI’ESEntEI'}I
Not Assigned: Assigned: N
2 O test2mut
~ BreakoutG1 ) test2 muit
3 O test1muit (Presenter) o
~ Attendees O test2 muit J test3 muit
O test2muit ~ BreakoutG2
O test3 muit .
Q test4 muit {Presenter)
O testd muit {Presenter) N
O tessmut 2 tests muit
O testymuit O test? muit
Remove from Session
Move to
< 3 > Options for: BreakoutG2
Allow attendees to create breakout sessions
==
—————————

Q Breakout Session Assignment x

Create breakout sessions and assign attendees:

Automatically * Manually

To create breakout sessions manually, manage your assignment below:

Not Assigned: Assigned:

w Panelists ~ BreakoutGl
w  Attendees ‘@ testl muit (Presenter)
2 test2 muit
2 test2 muit
o) test3 muit
~ BreakoutG2
2 test4 muit
o) testd muit
o test7 muit

{#® weeraphol muit

» Options for: BreakoutG2

Allow attendees to create breakout sessions

N
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23. Box of Breakout Assignment shall occur with message “Manually Assignment”.

There is a “start” button. The screen will show the attendees’ name, and breakout session

which they attend.
] Cisco Webex Training 8 x
b
A= ® .
x
,‘ ' B K h . n L]
\bic' Breakout ?
opic: Breakout 2 .
x
T
L
onfere m & Ren
@ woroshol m
[T shore Application | et
e
- 0. 318 &
I
I
- O X
= Py
r&- II' | '\9) R
Participants Chat Recorder
~ Recorder x
® Recording... 02:12:32 |] [ ]
> Q&A x
v Breakout Session X
Breakout Assignment
Manual Assignment Start Breakout Sessions

~ BreakoutG1: 4
testl muit
test2 muit
test2 muit

@ test3 muit

~ BreakoutG2: 4
test4 muit
tests muit
test7 muit

o weeraphol muit
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24. Computer of host’s training shall has message “You are currently connected to the
Breakout Session “Breakout Session... ” with button “End Breakout Session”, and presenter

symbol.

Q Breakout Session: BreakoutG2

Breakout Session: BreakoutG2
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25. When attendees already attended the training online. The attendees’ names will show in

the participants.

Make Presenter
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26. Presenter is able to transfer Presenter rights to another attendee.
Choose the next presenter’s name

Click on “Make Presenter”

v Breakout Session X
You are currently connected to the breakout session . v X | (’
"BreakoutG2".
Q- Mute
End Breakout Session
Make Presenter
v
Elapsed time: 5:39 = X
v Participants X
E  testdmuit
B test? muit T hat here...
= ype chat messages here
o = weeraphol muit
Send to: | All Breakout Participants

Speak now ([N | Connected ® &

v Participants

X
B test4muit
B test7muit
=

weeraphol muit
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27. When host training would like to leave one breakout session to join another.

Click on “Leave Breakout Session”

-+ A= -

Breakout Session Participants Chat

~ Breakout Session X

You are currently connected to the breakout session
"BreakoutG2".

Leave Breakout Session

Elapsed time: 8:09 |Leave Breakout Session|

~ Participants X
QO & testdmuit
= tests muit

E)  test? muit
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28. Click on Breakout > Join Breakout Session >............ choose session, which you would

like to attend.

Help

End Breakout Sessions

Ask All to Return

Breakout Session Assignment...

BreakoutG1: testd muit

BreakoutG2: testd muit

Join Breakout Session

Broadcast Message...

Share Breakout Session Content... [
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29. The name of host training shall occur in breakout session.

[

Breakout Session: BreakoutG1

ntroduction to Breakout Session

Leave Braakout Sesson
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30. The host training is able to transfer rights of presenter to themselves.
Choose their name

Click on “Make Presenter”
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31. During the breakout session, presenter is able to communicate with attendees
for example,

Do you see my message?

If you can see, choose check mark.

If you cannot see, choose cross mark.

v Chat b4 “ Breakout Session »

You are currently connected to the breakout session
"BreakoutGl".

End Breakout Session

Elapsed time: 3:28

fiusmafumsaqladail m
~ Participants X

Fend to: | All Breakout Participants

testl muit
X | Connected ® @ test2 muit
test2 muit
test3 muit
weeraphol muit vy

94



Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

32.When every attendees have already given the feedback.

Click on “Feedback Results” to show the results.

~ Breakout Session x

You are currently connected to the breakout session
"BreakoutGl".

End Breakout Session

Elapsed time: 4:35
v Participants x
test1 muit
test2 muit
test2 muit

test3 muit

LA A X X

O weeraphol muit

2 v X |m o

Q- m |Feed|::|ack Resultsl

B X Y

Lurrent Results

Of 5 Participant(s)
Yes: 3 I

Ma: z Il

- » e -
fivhussAunisagladail m

Send to: | All Breakout Participants

S

g Connected @& fm

95



Cisco Webex training

Cisco Webex Training Handbook - Breakout Sessions

33. When host training would like to end breakout session.
Click on “Leave Breakout Session” to leave that breakout session.

Click “End All” to end breakout session.

~ Breakout Session x

You are currently connected to the breakout session
"BreakoutG1".

End Breakout Session

Elapsed time: 4:35

v Participants b4
test1 muit
test2 muit
test2 muit

test3 muit

L XX

o weeraphol muit

— O x

() = P
= [ ® .

Participants Chat Recorder

“ Recorder X
® Recording... 02:24:30 1l [ ]
> Q&A x
v Breakout Session X

Breakout Assignment

Manual Assignment

End All

~ BreakoutGl: 4 Started
(D testl muit
test2 muit 2
test2 muit
test3 muit
~ BreakoutG2: 3 Started
() test4 muit
testd muit

test? muit
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34. Host training shall get back to main page again.

o
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35. When you would like to end training online.
Click on “End Training Sesstion”

The window “End Training Sesstion” shall occur.

o Cisco Webex Training

@ End Training Session X

Do you want to end this training session for all
;participants?

Sawve session files

[

OR, do you want to leave this training session without ending it
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36. If you would like keep chat history, such as conversation.
Click on “Save Session files”
The files’ type and saving location window shall occur.

Click on “End Session”

Q End Training Session X

Do you want to end this training session for all
participants?

~'| Save session files
| Shared files
Save as UCF
®= Save as PDF
" Chat

To:| 0505-Breakout 2(160367219750993 8] e e

OR, do you want to leave this training session without ending it

T
&
)v| . » Libraries » Documents » 20200506-test(160483053143069348)
Organize « Share with + Burn MNew folder
' Favorites Documents library
Bl Desktop 20200506-test(160483053143069348)
% Downloads MName Date modified Type Size
=] Recent Places
=] chat 6/5/2563 18:03 Text Document 1 KB
B Libraries |&] check 6/5/2563 17:46 GIF image 1 KB
3 Documents |&8] check3 6/5/2563 17:46 GIF image 1 KB
J Music || Polll[1].atp 6/5/2563 17:46 ATP File 2KB
= Pictures | Polll GroupResults[1] 6/5/2563 17:46 Microsoft Excel C... 2KB
E Videos ¢ Polll GroupResults[1] 6/5/2563 17:46 Chrome HTML Do... 17 KB
E=] PolllIndividualResults[1] 6/5/2563 17:46 Microsoft Excel C... 2KB
/8 Computer € PolllindividualResults[1] 6/5/2563 17:46 Chrome HTML Do... 20KB
: a System Reserved (C: Poll2[2].atp 6/5/2563 17:44 ATP File 1 KB
s DATA (D) | Poli3[3].atp 6/5/2563 17:02 ATP File 1 KB
|| Poll5[5].atp 6/5/2563 17:02 ATP File 1 KB
?j MNetwork
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1. When host training would like attendees are able to remote control to exam computers.

Host training shall use function Hands-on Lab. This function can apply for specific attendee,

or a group.

* Host training must turn on this function, and create their Hands-on Lab before, using this

function on Webex Training
There are two methods as follows,

1.Akkow attendees to choose computers

2.Assign attendees to computer manually or use lab pre-assignments

Q Start Hands-on Lab
Lab Reservation
You have reserved the following computers for this training session:

Lab: MULT

Reserved Computers: 1
Computer Allocation

o Allow attendees to choose computers

Assign attendees to computers manually or use lab pre-assignments

Record remote computers automatically when participants connect

=

x

Q Start Hands-on Lab
Labh Reservation
You have reserved the following computers for this training session:

Lab: MULT

Reserved Computers: 1

Computer Allocation

Allow attendees to choose computers

» #ssign attendees to computers manually or use lab pre-assignments

~~ Record remote computers automatically when participants connect

o
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2. Hands-on lab Usage

1. Akkow attendees to choose computers

When attendees are ready to start the training.

Click on menu Lab > Start Hands-on Lab

Help

Hands-on Lab Options

Start Hands-on Lab...

Cisco Webex training

§tart Hands-on Lab...

Topic: Breakout+Hands-On Lab

0

Cisco Webex Training

&

P
1= . ® .
v B ox
spea
~ Ponelet: 1
Q @ weorapholmuit (Host,me) (W) (&
“ Attendaes: 4
2 ot mat 0
testz mut
@ st 0
-
N = - o
° P!
- x
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3. The window “Hands-on Lab Session” shall occur.

Click on “Yes”

Q Hands-on Lab Session X

You have not reached the reservation time for hands-on lab computers.
However, you can choose to start hands-on lab session now. By doing
50, you may not obtain all the computers you have reserved. Are you
sure you want to start hands-on lab now?
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4. Start Hands-on Lab window show lab detail, and number of computers which are booked
to use.

Click on the message “Computer Allocation”

Choose Akkow attendees to choose computers

Click on the message “Record remote computers automatically when participants connect”

Click on the message “Start”

Q Start Hands-on Lab X

—Lab Reservation
You have reserved the following computers for this training session:

Lab: MUIT

Reserved Computers; 1

—Computer Allocation
o Allow attendees to choose computers

Assign attendees to computers manually or use lab pre-assignments

.| Record remote computers automatically when participants connect
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5. The window “Contacting Lab Computers” shall occur.

= =

‘wearaphol muit (Host)

Fanelist; 1

oo

weeraphol muit {Host, me;

Attendees: 4

X

[¢] Contacting Lab Computers

e Traring s ontacing the remote computers st you hsve

Q Contacting Lab Computers

Please wait while Training is contacting the remote computers that you have
reserved.

Contacting MUIT-01...
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6. The window “Start Hands-on Lab Confirmation” shall occur.

Click on “Done”

Q Start Hands-on Lab Confirmation x

Available computers:

Il MULT-01

— Limit attendees
Total attendees: 4

Total computers: 1

Limit the number of attendees per computer: j
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7. The box “Hands-on Lab” shall occur with the computers’ name, which will use in the
exam.
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8. The window “Hands-on Lab Session” shall occur on computer of examinees.
Click on “Yes”

]
File Edit Share

View Audio Paricipant Session Breskout Lab Help

= : ~
. = -
Session Info Particpants Chat Q84
~ Participants x
Topic: Breakout+Hands-On Lab Speaking:
"
~ Panelist: 1
wearaphol muit
915 693 230 Q B weeraphol muit (Host)
~ Aftendees: 4
- i x
Q Hands-on Lab Session ¥ testl muit (me)
You have been assigned to computer MUIT-01 for the
hands-on lab session. Do you want to connect now? EX tast2 muit
- v
A |V X & F e -
Yes
=1 > chat x
v Hands-on Lab X
v i MUT01: 3 Assigned
Q 3 testimut
A test2muit
A test3 muit
©x Session No. 915693 230 | An Integrated Voice Conference is now in progress. ‘!’ Connected ® @
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9. The screen of Hands-on Lab computer shall show on examinees’ computer.

Subsequently, examinee follow assignment on their screens.

Hal You are in Hands-on Lab
rawing Too

Presentation] - PowerPoint.

Slide Show  Rev
. . — 1= —y O . i
LS =] ElLayou Calibri (Body) ~|24 - & & B Z-i- = oY B o | o =2 Shepe il o
Elg Copy r €5 Reset 5] Align Test~ AL LG - i Q"L ¥ Shape Outline = 3% Replace ~
ste e AV . Aae === . - ~ range Quicl
¥ FormstPainter | qaee Fsecton- B 1 U S har A- SIS = 7 Convertto ot | % VL€ 3 2[5 VT (U o Guape pifects | [y Select+
Clipboard 5 Sldes Font 5 Paragraph ] Drawing 5 Editing
1
2
et
C
[ E¢?
O o]
test2
o o
side2of2 [ English United States)

108



Cisco Webex training

Cisco Webex Training Handbook - Hands on Lab

10. Akkow attendees to choose computers function shall allow everyone is able to control
Hands-on Lab Computer, and able to transfer remote controlling rights to others.
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11. Host’s Compuiter,
If everyone has already finished the tests,

Click on menu Lab > End Hands-on Lab

.

“Fark Hanods-o6n | ab

Assign Computers..,

Connect To Computer

.........

[=]

End Hands-on Lab

Hands-on Lab Opticns

Q Cisco Webex Training

- =
= . ® .
&
Topic: Breakout+Hands-On Lab
Lab Opt Q@ 2 weeraphol muit (Host, me) (B¢
50 Lab Qstions
endoes
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Qo 1
v x
=
ands *
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12. The window “Hands-on Lab Session” shall occur.

Click on “Yes”

Q Hands-on Lab Session X

Do you want to end hands-on lab sessions immediately for all
participants? Participants may have unsaved data.
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13. Hands-on Lab Usage
2. Assign attendees to each computer manually or use lab pre-assignments

When all examinees are ready.

Click on menu Lab > Start Hands-on Lab

Start Hands-on Lab...

Hands-on Lab Options

Q Cisco Webex Training - =
2= - O
) ) - v o x
~ b Spesd
Topic: Breakout+Hands-On Lab
- panelist: 1
Q@ = weeraphol muit (Host, me) - (X
“ Attendees: 4
E I+ T tostt mut 0
= test2 mut
2 tests mut 0
=] Wi
(| ty Desk v . L) -
o 1
- x
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14. Start Hands-on Lab’s window shall occur.

It shall show lab detail, and number of computers which were booked to use.

Choose the message “Assign attendees to computers manually or use lab pre-assignments”
Click on the message “Record remote computers automatically when participants connect”
Click on the button “Start”

Q Start Hands-on Lab x

—Lab Reservation
You have reserved the following computers for this training session:

Lab: MULT
Reserved Computers: 1

—Computer Allocation

Allow attendees to choose computers

e fszign attendees to computers manually or use lab pre-assignments

.~ Record remote computers automatically when participants connect
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15. The window “Assign Computers” shall occur.

In Unassigned Participants: click the group’s name for the group test.

Click on “Assign” The choosing group’s name shall occur at Computers Box.
Click on “OK”

Q Assign Computers - X Q Assign Computers - X
Unassigned Participants: Unassigned Participants:
testl muit
wad test2 muit
test3 muit
weeraphol muit (host)
wial
Computers: Computers:
=-5] murT-01 (3usersy K Q| Sl MUIT-01 {0 users)
(D testlmuit
e ﬂ test2 muit
o B test3 muit

o o
K N K N
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16. There is Hands-on Lab box with Assign Button, and name list and number of computer

Hands-on Lab. Presenter in this group shall has Webex Training Symbol.

sco Webex Training
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Cisco Webex training

17. Computers of examination’s attendees shall show Hands-on Lab box, and show name’s

list of groups.

Computers of Exam’s attendees, who is presenter shall has Webex Training symbol occur.

Click on button “Connect”.

= I
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Cisco Webex Training
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18. The attendee’s screen shall show Hands-on Lab computer’s screen

then, attendees just follow assignment from Hands-on Lab computer’s screen.

Hal You are in Hands-on Lab
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19. Host is able to transfer rights of remote controlling to examinee.
Click on “Assign”
The examinees’ names will occur.

Click on the name of next host.
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20. The rights of remote controlling shall transfer to people who is chosen.

Hal You are in Hands-on Lab
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21. During Hands on lab,
Host is able to see list of examinees’ names in Hands-on Lab function.
Click on “Hands-on Lab”

The window Hands-on Lab shall occur to show which examinees attend the exam.
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22.When all examinees have finished the test.

Click on menu Lab > End Hands-on Lab

Help

Assign Computers...

Connect To Computer

.........

End Hands-on Lab

Hands-on Lab Options
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23.The window Hands-on Lab Session shall occur.

Click on “Yes”

Q Hands-on Lab Session X

Do you want to end hands-on lab sessions immediately for all
participants? Participants may have unsaved data.

122



Cisco Webex Training Handbook - Hands on Lab

24, When the training online has already finished.
Click on “End Training Session”

The window “End Training Session” shall occur.

Cisco Webex training

@ End Training Session X

Do you want to end this training session for all
iparticipants?

Save session files

[ ]

OR, do you want to leave this training session without ending it

o G
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25. If you would like to keep chat history such as, conversation.
Click on “Save Session files”

There are files’ type or location to save.

Click on “End session”

@ End Training Session
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